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\{ AmeriCorps enrollment
\ paperwork must be

QQQ\(g  _ received by CNVS no later
than 15 calendar days
from the member’s
AmeriCorps exit date.




Enrollment
Checklist

v Proof of Eligibility (citizenship/residency)

v" AmeriCorps Enrollment Form
v" Member Service Contract

v Service Description Form and Position
Description

v' Pre-Service Skills Inventory
v National Criminal History Check Form
v Member Acknowledgement Form

v" National Service Loan Forbearance
Form (if applicable)

Forms must be signed and dated on or prior
to the Service Start Date.




Proof of Eligibility
(citizenship or residency)

Members must show one original document to

Program Director from this list.

LCNYSIAELP

kdenftification/Eligibility Bequirement

Identftaton

Mariana 1slands

& US Passport

Matwralization Seroe
ShRiEs
dien ofthe United Sates:

Pemanent Besident Card, IMS Fomn 1951
-Alien Regstration FPeceipt Card, IMS Farm 1991

lzunfiu | adnission for permanentresidence

pEperuork

The Corporaton for Matona and Community Serdce requires one of the olloming peces of

& birth certifoate showing that wou mere born in one of the 30 states, hie Oisrictof Co
lumbia, Puerto Fico, Guam, the LS, Yirgin 1slands, Amencan Samoa or the Morhern

& Beportof Brih Abroad of a ULS. dizen [PS 240] issued by the State Department
& certificate of birth-foreign servce [PS5945) iszued by the Sate Departnent
& certification of reportof Grh [DS-1350) issued by the SiE Department

& certificate of naurdizaton [Form M-580 or MSE1] issued by the Immigraton and

Primary documentation of sz &5 alawfil perranentresidentalien of e United

The following are acce pable forms ofcertfing stas as a lanil permanentresident

-f prssportindicating thatthe INS has approwed itas B porary ewdence of
-& deparure record [IMS Form 1-94] indicatng hatthe INS has approwed itas
tBm porary evdence oflarful admiszion for permanentresidence

You will b2 required © showdocumen mtion © wur program direcor and ey nill com plete a
Mern Eer Eligibili ty Verfoaton Fomn and wou will send this form o CWY S with wour enroliment

SS card /drivers’ license not acceptable.




Programs are required to make and keep copies of the document
they verify. This form must be completely filled out and include a
Document ID#. If a birth certificate does not have an ID#, write in the
name of the state that issued the certificate.

© Proof of Eligibility Form 08-09

Frograms are requiredto made and keep copies of documentation used to verify citizens hip ar
permaneant resideney unless prohibited by state lam, Aoy one of the belon documents =
adequate werification of aligibiliy.

Enrallmerts will not be process ed without documentation 10, For bith certificates, pleazse write
inthe name of the state th at iksuedthe document

Froof of Eligibility

M ember M ame: S55M:

Chack One ” Docurmentaion |0 # N

O girth Certiicate fomone ofthe 50 states  the District of Colurrbia of
Puerta Fico, Guam,the L5 irgn Hands, Amercan Samoa, ortl ESIEte_
Morthem harnana kElands. e

\

=
L] walid L5, Passport ssued to the individual as a LS. ditizen. S— /

O us Dept.of State Form F 5240, Repart of Brth &broad of 3 Citizen of
the Uniked States.

1 us. Dept . of State Formm F 5544, Certiicate of Brith Foreign Servce.

[ 1.5 Dept.of St Form O 1360, Certiicate of Report of Birth.

] [ IN5 cerfificate of naturale stion (NS Form H-650 ar H-5700.

O IM5 certificats of citizenship (INS Form M-560 or MA61.

] O Perrarert Residert Card (NS Form 5510

[T Aien Feqistration Recept Card (IMS Form FSS1).

O Apazsport indcaing that the [MN5 has approved it a5 a tempo@ny
evdence of law ful admission for permanent residencs.

O A Departure Record (IMS Form F9hindicating that the |M5 has
approved it as 3 temporanyevidence of lawful admission for pemanent
residence.

O ther - If one ofthe abowe primary documentation is not awailable, the
program must abtain whtten approval fromthe Corporation for Mational
and Community Serdce tha other documentation is sufickent to
demarstrate the indivdual's stausas a LS. citizen, LS. natond, or
lawdil permanenit resident.

The helow sign Fue cerdifes that [ have ewiened the ahove checlied documem 2md heliews i
to he an Futhertic ofgins o i i it Ol ORCCNET

L~

< Signature of Frogram Director Cr ate

A

I Do not forget to sign and date. I




AmeriCorps Enroliment Form

Member completes this page.

Forexffic il Use Cnby

AMERICORPS ENROLLMENT FORM %ﬂm‘éﬁq‘iﬁ
VIC b
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DCI'I'IFIE'[DII:ITHB Tm k req rdDermian Ame I'EIZIFISITIEITIDET In the Hatowalse i Trast, ITIEHIQ“E mem b= rElgDh Tor 3 ed icFton
ad Ll ] P [ Tea | |0:1TI|:IE1III orhEorerem otsemie . [tako FII'C!.I'ZES e CEII]IIIE"III Tar ratoraland Commaae ll,l'SEﬂ.IbZl.lm bar bz
M OgiEp bk data.

DIRECTIONES TO MEMEBER:
1. ke bive orback lik. A.Peae complke andzige PAt1 avd Pat
2. Privtckark. 4. Retary the complke® dbm tooyonr Program Direc for.

FART 1 Member: Flegse Complete and Sign

1. Nama

Fir=l Mmi

2 mbofBM k] Soolal Seeurlt Num ber
Mo =0 e

4. Citznminip stin Olama US ChzesorMatbaal* [O1am aLawml Pe mare vt Regide etk ofthe Uste d StEes

AClEre of he U= Incdude persae bom i Puerke Ao, Goom, ke USgin EEnds, and be Horben Mrera Hands. Hakorals o he U indide
peErsas ban nAmed @ Samed, Irdading Svairs Flard.

HCereraly, you e @ Lol Permarenl fesAden] Allen ot e US oo ae a US pemarenireddenl vib )@ Permarenl ResAdend Card, S Form PS5
Qiyan Alen Feglsimalba Recep [ Cad, INS Fome BS51, Q1) apaespor] irdlairg hal Fe IS e sppeoued |12 emgoary euderse o [zwnld sdmissbon 0
pemarenl reAdere ; o (L) a0 o4 irdicaing Ral ke NS e spproeed |as Emporary eddene o7lavnl aimiedon vor pemarenl eddeee. IO TE A
= hdenl = does rel @rer elghllp ke erdl In@anAmedGaps progam.

8 High School Btatun: [0 i@k recebed abigh schooldipbmacrte e quiakat
OR
InCl Ude O '3gee o obEk 3 bigh fokooldpbma of B eqe Uak et bebr 6l My edacatos avad, aud 1dH wot
dopontate kme s By o fecondany Sch00 110 e kol b te progEm .
Valld g Maler 18-26 years old notyetregibered with e Belectve Service Syatem: IF pou would like the Corperdion For Matieral ard

Connm unity Senics bo proside e infom stion onohis page to the Sdecive Senics Speban 5o hat the agenc map regisbr pou, please desd

email. ks

Iliré om afion will Bresen 1o pou at this addressuril pou recify e Coporation of a change of address)

[ ]
Current addre

HNamber gnd Stree

CHy ohE Zp Code
Em allfodrezs
Home Phoge Brshess Phore Ext

Z. Permanent nddrer 1 ¢MEme 3nd 3ddE s Ofpe IE0K ThIONG § WO yon C31 SMEYE b eacked opce you ke the pgEm )

Lart Flrst L1}
Mamber and Stee t

Chy SEE Zp Codk

Em alladdrezs

Home P b Buzhess Phoe Ext

B Hae yoon e rpreuboag iy en olkd I3y AmenSops pogEm? MODD ver 01 ipves, how many thes

0. Have o ever bossn redeased 'for quse? from abem of servce bpthis or anp otber meniCorps pregraim ? M Wer[d

By &igeing i E evrolime itvom | 33ee, Fasked, 0 proukde obm aton D uerly e acci@Eoy ofmy compkted m. | oederstand thata kwowig
awd Wil Gke sEemeton i wom ca be pry Ehedboy oee ormor of the DM E: 3 e of Mprisseme st or both vederSe ction 1001 of
Tie 18, LSC. exchsby Tom parttipaton v k@l pogram s, and tome fre otbe e e | may Bcele 35 3 eEaftotmy e oime vtorother
actions avthorke dby the ClFrasd Remedis Act

Mambery Blgnature Caty

For Official U= Only k /

Do not forget to sign and date.




Fill out page 2 of Enrollment Form

Forcificial Uss Onby

PART 2 Member: Please Answer the F dllowing Questions
1. wndatie your gendere §.  Doyouhaw adiablity
O Femat O er gpeck: 3
O Mae D ]
2. are voureginkened o vote e L1 Prferyori rspon
r. areyous wheren of e United S8 o1 am ed Fonze e
D Wag i
Mo O ves
Motsare 0
[0 Hotelgbk . . S
O] Prekriotio kapond 8. vnatare the two most important rea sone wiy oo

daIdad o Jain 11le program ¢

To getan edweabon award
To b o othe e ke e O 3 OO0 ) Hy £6 s
To be: partor 3 sFbond Im oueme s t

3. [Cphonal] cadlen of Hwe folowing  categorsnr beat
de e rber your raclal or adinle onginey [Mark one or mana
from & and one from B

Lo Race To geta|obsars mow ey
[0 r~mencas lkdBs or fBEkE Hatue Fre nde kaue |oleed
[ et Howalbyor Otier Pacrt: b Eeder [] Tomake TR ad
D Bck or Atrican Am e fcan : To Eam abanto riok Wk dieren| e oo bl groops
L [] ParvEeackers waikdme ool
O] f=t [] Toexpbr tibie lobedvatto herst
[ oter [ Tomethuobed i beab bzues

[]  Togethuobed b edv@tto ke
B Ehnieit; [] To getiuobed In evy o ment Egues
[0 Hepastorigh []  Togetlououed v pabbe sakiy Eoes
[0 Ml o Hispanks odgn [] oreriEmdt: !

4. el one of e Tllowing bertde e ban your manl 5. How ddvou Near about 111 program? (Mark 3l 1at
1Bty apply.]
: Eirgle, reuer marked : At B
[] Markd, llgwEh byzbadan []  Aduetkeme it lh 3 b ewipape om 35zl
: Mamkd, vot b gwith zpozeskeq@ly sepaged [ ] GaHawce conese breacke r
[]  'iidaned [] Paeitmeate
[[] Donced [] Courewtor omer amerComs Member
] Prekeraotto gapond []  Frie wd fod mesfire wd 3op ke
. . [] T com me sl
5. crgﬁgll;t;j-;; nigire ot lewal of sduca fon you 1\ w ] Fab comme el

[] T kERet
[] Les taw bighzeioolcomplked [] AmerCope ko terrepree iatie
[] GED [] Fecebed rbmatbe & te mal
[] HObschoolgradae ] AmerCops pogam pokr
[ Techkal sehookappre vices b ipocatioaal ™ other Spechy: ]
[] Some colkge —
[} Assodaksdegree (g 10, Priwacy Azt intorm ation Releans
[] Colkge gadiat: [ es. | gue tie Comporgton for Matoal Sed Comma by
[] Some gradnae school Zerue permizAon b relexE my rame, addess, emall =d
™1 zehat degres EEprare reamber b e AmEricoms samnl asscdalon.
[] Prokssionaldegree (e dbal, B

Fublc e ing buiden -- Exlrmaied lme lompiele ho oim, noduding Ime ‘o sesng E ] muiad b he'om o 3
mnul o e Mambe sschon amd & minudes o [he Celiyng @eol scion . Tad commenlsisgedng 'Illl]l_! o |he conlenl of Iha Iu|r|'| b. Copoalon o Malonal ad Communiy
7 vem Miomol FTives fus V300 M Y ok Svmnum, MY ﬂ:imﬂm DOC 2025, fe Coimidon n'om (e mpenis pexm +ho 38 o iopond (o (s ledoon o! inomaon
Itol much pmizons =e nol ey Io eapond To The uniexe i dopbys 3 o el vakd OME conlid numbs on hopage of he lom [=eS5CFFR 19208 E2E 10

Firacy Halemen| — in comphance «ih Ihe Pivacy Sciof 190 e oloeng e o ho o auhoired by Ihe pioasom of e Haoml
Commun iy e ves Sd 33 amen ded by e Maoml Ehrml.nl!r "7 vm Mud Aicl of l!m Tl pimay pupom o!im fomion o loobanhiom AmeCopa poEam e b
s oy o st by eolls memben s iemo! sves and he s lon Tesd pmunzn T b mval b v ol on +dl beip The Coipoiaion mposs i3 pogammng and e

1] rmayabo b lo'mdeisl sz ard locwl ‘ino ol e docimed oulsds he Coposkon
Hhoul +illmn rm nmiral Ry Lil-0,-F] ha he adiabr atenimwslowusd. *on ool moslyMume [P o mloled urde) he
muhoilya! lhe himns isvenus Code [ZAUTC. B0 O>nd B llﬂj ol w333 IpwE danldics lonumbs ) Fa e lodockss e T o vy che noimaionm»y imul Ny damal o
Yo imEr g an duailon read o i may debay he oy avaid. In a'lhe o m'oil o ermouie lhal e piegiam@ e ncduays o' pexm
i dashi ke, your Tooa Teos iy Mum b may be | slexed (o lhe ool Seosk In dalzonibe numbe of S Soio rembes

Emngdoabiy-bxed bem'is. Fyou do mol »oh you mixomi foimeion o be nchded nies iomach, mook o es ml omeaond ™ unde queskon 8.
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Fill out page 3 of Enrollment Form

Mamber Boclal SGCIJI'H:,' Mumbsr

DIRECTIONS TO CERTIFYIMG OFFICIRL:

1. Uze bive arbEck k. 3. Pretckany.

2. Preare compl® ard sige Part3. botyon are ashg WERS or eSPAN, plare proukk the tm
towhoeuere pters 438 b0 thStdaEbase hryor rpogEm .

FART 2 Certif ying Official: Flease Complaeand Sign

Thiz section rust be sigred by an autboized cedifying official. The program most desigrate certifying officials.

1. Type of Enroliment itk oy one) 4. Date of Enrolim ent:
[0 Frime AT bOUE peryearor 365 days B ST Ty
[0 Hak-tme SO0 bonrs I ap to 2 years) 5  Teps of Program
[0 Rediced kahdtme &5 bonrs O #AmerCompe Natowal Diect
[0 oearertme 450 bove O smerncom: Stk
O Mimam tmesSimme r 30 koars O &mercoms Troe
" ; O ameriCome Te rmkany
2. I the membar enralling In an AmenCarpr sdusaion
award only porldan [Le. recslved no Corpora fon-fundsd O AmeriCome NatioiE | CUlEs Comm by Cops
living allowancs or benafits 7 W emerComs Edveatow Award P rogam
AmerCome Fombe Felows
W ver a e
0O e O amerncops Amerka Reads
O AmerComs Gouernors [itEthe
3.l Hie member recal ve 3 Iving allowane &y O oer gpecni:
O ‘e
W o
& Program nbmaton *=*THIZ SECTION CHW3S AEAF FTAFF OHLY**

Name o1 P mgam of &merCops NOOS Camprs  Catholic Networkofvoluntes r San ice AreriCorps Education Awards Program

Ope@thgshe |0 Himber  OSELHMOO01

Mambe rand Steet  S930Camall Avenue, St 520

cy _ Tlompark Sme MO Tpoge | 2912
Bughess Phope (50T 270-0500 Eit
Blgnature of Cartfing Ommeial Cats
Sirabract CNVE REAFSEFF

Mams of Cartifying Official (Plad 1 PANty

Namaof HYs JELFEIf

lurders Brd hal & krowing and wihd ke s =emenl o B ¥om can be purished by adne poristed by a1re o mpisonmenl of boh
urder Sedon 1001 o7 THe 12. U =5,

For Official Usz nlw

Only fill out #1 and #4 in this page.

In #1. CNVS only offers full-time, half-time and minimum-time
terms of service. All terms of service are up to 12 months.

In #4: The Date of Enrollment should be the same as the
“Service Start Date” indicated in the Member Service Contract.



Member Service Contract-P1

All 10 pages must be submitted to CNVS or it will
be considered incomplete.

Must be signed before or on the service start date.

Req’'d info

Service

start date

Service end

q

D Member Service Contract 08 09

I.PURFOSE

It is the purpose of this agreement to delineate the terms, condition=s, and rules of Membership
regarding the participation of (hereinatter referred
to as the "Member?) in the CH%S AmeriCorps Educstion Avserds Program Chersinatter
referred to a=s "CHWS ABEAFT Hhowgh the Wolunteer

Frogram hereinafter referred to as the "Program™.

1. PAIMIBAL A QUALIFICATIONS

The Member certifies that heishe is a United States citizen, a United States national, or a lawful
permanent resident alien and at le ast 17 vears of age. By signing this contrad the e mber will
dk o carify, under penalty of law that hefshe has a high school diploma or equivalen oy
certficate, ar agrees to obtain one before using the education amard. Please completz the
information belww, This informatiop i

T
M=k Lppropn e hstitution and of
Certificaton Location wibere Ciorn
Degree Cormpleted

’ﬂ zchod diploma

Hgh schod equinalency

crtificate
\ ectto complete high

| diplarma or equinalency
ing the education
award
———

IIl. TERMS OF SERICE

& Member's term of service begins on

EApeche e alrbe i S Covps

The Program, CHWS AEAP, and the Member may agree, inwriting, to edend this tarmoof
zervice for the follwwing reasons:
1. The Members service has been suspended due to compelling personal circumstances.

2. The hdembers service has been terminated, but a grievance procedure has resutted in
reirctatement

date

These are the service start (AmeriCorps enrollment) and end dates
(AmeriCorps exit) for service time in the AmeriCorps program.




Member Service Contract-P2

Minimum
hours

\

Change in

term of svc gasie® The Member must uze
1 - oo ed oy your Program Cirector. Fequests will
notbe autu:-rnatln::alh.r granted and u'mll depend on =lot availability, After the 90-day period, the
hie mber cannat change the term of service and will not receive a partial award if hetshe is
unable to meetthe minimom required hours for that term of s envice.
O. The Member understands that tosuccassfully complete the term of service (a5 defined by
Wh at |t the Program and cores stent Ln.lrlh regulat-:-ns of the Eu:urpu:uratmn for National and Eu:umrnunrl'g,r
Serice] and to bee" i - pmnlete the requued I'I'|II'|II'I'|LII'I'|
means to -
T 13 gorm
“ Su CceSSfu | |y seruice), and complete all CHWES ABAP papenmors by the established deadlines. Failureto
complete paperwor k onti e may resualt in suspensionfrom CHYS AEAP and could leg
Complete Mgss of the education awerd.
”
program for E. The Member understane - = term of senrice the hlember
ed award must receire = atisfa dony perf-:-rrnance reviews fl:ur am,r preml:n.rs term of £ ervice. The Member's
' eligibility for a £ econd term of senicz with the Program will be based on at leastthe end ofterm
envalugtion of the Member's peformance focusing on factors such as whetherthe Member has:
1. Completed the required number of hours;
Late 2. Satefactorily completed assignments, tasks, or projeds; and
3. Met any other oriteria th atwere dearly communicated both orally and inwriing at the
paperwork beginning of the term of service.

cou I d Iead tO F. The Member understands, howeer, that the mere eligibility for an addfional term of senrice

Suspension does not guarantee seledion or placement.
or |OSS Of ed I%. SERYICE DESCRIPTION AND SERYICE SITE IMFORMATION
award A Service Description Formis): Al applicableforme, including position desoiptions provided by

the Senice Site, are part of the Member zenvice contrad.

. BEMEFITS

A Upon successful completion of the Member's term of service, the bember will receive an
education award from the Mational Service Trust a5 follows:

Position Mo. of i murn Hours FAorard Time Requiredfor
Cormplgion
FulkTime 700 Hours F4 72500 Up to 12 months
H alf- Time 900 Hours Fi2 362 50 Up to 12 months
hdinimu rme Time 300 Hours 1,000 .00 Up to 12 months

1. Wihe Member has rol e | eceued 3 high #dhed diglhoma of | B equiaien Jrouding an akemaie diploms o o Hake
7 rduidials wih learning disziilles), he Member agrees b chiain abighs dwod diploma o 1 egulusen| bevTe wEing
e edumilon v . Tre Equremenl o be welued [Te Member |2 erecdied 0 oan ine Dukon oThigher ed us bon on o




Member Service Contract-P3

=hilly ko> bered lhzk of CHWVEABAP b wedued s equremenl due i e ead o e Member's edocslon
mEsamenl.

2. TreMemberudersEnds Falblz o her e odiesdose o bhe Programard G WO ABAP &g Hebry orThauing been
eeased tor case Tom anoha AmedGoms program val render Hmoof ber nelghle kreceue he eduabon swed.

BE. Upon enroliment and acceptance into CHWS AESF, the Member is eligibl e for forbearance of
ary qualified student loans.

C. I the hMember has received forbe aranee on a qualified stud ent loan during the term of
zervice, the N ational Service Trustwill repay a portion or all of the interestthat acorued on the
loan during the term of £ ervice. Fayment amounts depend on the term of s envice.

I RULES OF CONMDUCT

A W hile char ging time to CHWS AEAP, accumulating s envice or training hours, or othemise
performing activities supporting the AmeriC orps program or the Corporationfor M ational and
Community Service, Members may not engage in the following aclivities:
1. Engage in any activity that i illegal under local, state, or federal lam.
2. Engage in adirities that pose a significant s afety rish to others.
3. Engage in amy AmeriCorps prohibited activities that include:
a. any actiity imrohiing attempting to influence legislation or an election or aid a
partis an political organization;
helping or hindering union actiity;
engaging in religious irstroction;
condu cting wors hip s envices;
engaging in any form of religious pros eltzation;
organizing or engaging in protests, petitions, bowcote, orstrikes;
impairing existing contracts for zervices or collective bargaining agreemenk;
particip ating in, or endorsing, events or activities that are liceby to indude
advocacy for or against poliical parties, political candidates, political platforms,
pro-posed legislation, or electe d officials;
i. providing a direct benefitto a for-profit entity, a labor union, a partis an paltical
organization, a religious organization, or a nore profitthat engages in lobbaying.
j. woter registration drives held by AmeriCorps Members are unacceptable senrice
acthities. In addition, Corporation funds may not be used to conduct a woter
registration drive.
4. Dedicate more than 10% of their minimum re quired hours to fundraising efforts.
5. Dedicate more thanZ0% of total hours to fraining and enrichment activities.

o e oans T

E. The Member is expected to, at all times while acting in an official capacity as an AmeriCorps
e mber:

1. Demonstrate mutual respect towards others.

2. Follow dire diors.

3. Direct concarns, problems, and suggestions toyoursite superisor, Frogram Cirector or
CHWS AEAP.

C. The Member understands that the follwwing ackE ak o constitute a wislation of the CHWS
AEAF rules of conduct:

1. Unauthorzed tardiness.,
2. Unadtharized absences.

Observe the Rules of Conduct




Member Service Contract-P4

3. Repeated use of inappropriate language (ie. profanity) at a = ervice =ite.
4 Failure to veear appropriate clothing to service aszignments.
A, Stealing or hying.
g. ™Engaging in any activity that may phoysicalby or emotionally damage ather bWembers of
the program or people in the community.
DI‘ u g 'free . "Unlawful manufacture, distibution, dispens ation, poss ession or use of any controll ed
substance orillegal drugs duringthe term of senrice,
wor k p I ace ACt 2. TCorsuming alcoholic bewerages during the performance of senrice actvities.
9. ™Being under the influs i ing the performance of

L]

. ™Failing to notify the Program and CHWS ABAF of anmy criminal arrest or conviction th
occrs during the term of senrice,

= Wy result in immediate dis miss al.

0. Under the Drug-Free Wor kbplace Ad, you must notify the Program Director within S days | if

wou are conmvicted under amy criminal drog statute. “our participation in CHWS AEAP i=
ditioned upon compliance with this notice requirement and we will taie action fnfmmy

this.
. ==p E.In general, for violating the abowe stated rules in sedion Wi C), the Program andior CHWE
NOtIfy CNVS AEAF will do the following (exczptin cases where during theterm of service the Member has
. . been charged with or corvicted of aviolert felony, possession, sale or distribution of 3
Wit h n 5 d ayS controlled = ubstan ce);
Of C h arg e Of 1. Ellluernilhbirhﬂe mber s fist offerse, an appropriate official will Esue a werbal warning to the
coO nViCti on fOr 2. Forthehdembers second offense, an appropriate official will Ezue a written warning and
. I f I reprimand the hember.
VIO ent e Ony’ 3. For the Member's third offerce, the Member may be suspended for one day or maore

wwth ot compers ation and will not receve credit for any service hours miss ed.
4 For the fourth offense, the Member may be releazed for cause,

possession,

sale, or
F. The Member understands that he's he will be either suspended or released for cause in

d | Stl’i b Ut| on Of a acoardance with paragraphe (H), (23, and (F) of s ection Wl of this agreement for committing
certain acts during the term of service including but not limited to being corvicted or charged

con '[rO I I ed with 3 violent felary, possession, £ ale, or distribution of 3 controlled substance.
substance. VIl. RELEASE FROM TERMS OF SERVICE
ﬁ A, The Member may be released by CHWS AEAP from the term of s envice in the fallowi ng o
s

1. Suspension, 3 described in paragraphs (F) of this section; or,
2. Termination.

E. The Member understands that hefshe may be released for the fallowing bao re asons:
1. Far cause, as explained in paragraph (C) of this se dion; or
2. For compelling personal circumstances as defined in paragraph (F) of this = ection.

C. CHWS AEAP will rele aze the Member for caus e for the fallawing reasons:

1. The Member has dropped out of the progr ameithoot obtaining a rele ase for compelling
persanal circumstances from the approprigte program offici al;

Release from Term of Service:

Suspension, termination, and early withdrawal
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Early
withdrawal due
to compelling
personal
circumstances
may be eligible
for pro-rated
partial award.

\ 4. The Member has committed any of the offenses listed in WIEC) or

Terms for
suspension.

Includes
suspension for

late paperwork.

2. Dwring the term of senvice the Member has been convicted of 3 wiolent felomy or the sale
ar distribution of a controlled substance;

3. The Member has committed a fourth offers e in accordance with paragraph(E) of s dion
W of this agreement;

Ay other serious breach 1 of the Programuould
un i nreness of the program

. CHWE AEAP may release the Member from the term of senvice for compelling personal
circumetances if the Member demorstrates that

& hember has a disabilty or serious illness that maies completing the term
imp j

2. Thereis a=erious injuny, illness, or death of a family Member wohich maces completing
the tarm unreazonab by difficult or impossible for the Member;

3. The Member has Miltary = ervice abligations;
4. The hMember has accepted an opportunity to makee the transitio n fromouealfar e o wark; or

5. Some ather unforeseeable droumstance beyond the Members control maoes it
impos=ible or unreas onab by difficult far the bember o complete the term of senice, such
&= 3 natural dis aster, astrice, relocation of aspouse, orthe norerenemwal or premature
dosing of 3 praject or the program.

E. Compelling personal dreumstances do not indude le aving CHWS AEAP:
1. To enrallinschool;
2. To obtain employment, other than in mowing from wel are to wor; or
3. Because of diss atisfa i

omservice, the Membarwill not reczive o edit for service hours or benefie (as
dezcribed in Section W, The Member may resume his or her term of service once
o cumetan c2s supporting the suspersion hawe been resohied. Howewver, 3 suspensiol
may last no more than o years from the date of suspension. If the Member does not
resume the tarm within the do wear period, the Member may request that the program
exit the Member and the hember will be eligible for 3 partial education award bazsed on
the number of hours senved in the term.

2. Dwring the term of semvice the Member has been charged with awiolent fe lormy or the
sale or distribution of 3 contralled substance. (I the Member is found not guitty ar the
charge i& digmiss ed, the Member may resume hisfherterm of service. The Member,
huwraener, will not recence creditfor any service hours missed as 3 result of the
SUspension.)

3. Dwring the term of senvice the Member has been corvicted of a first offer=se of
poss ession of 3 controlled substance, (I, howewar, the Member demonst ates
enrollment in an approved drug rehabilitation program, the Member may resume the
term of senvice. The hMamber will not receive credit for any s envice hours missed as a
result of the suspernsion.)

Curing the term of senvice the bMember consistenthy misses pap envork deadlines a
beenwarned by CHWS AEAP inwriting at le ast three (2% imes. [, howewer
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resohre

time.

eligible to receive, will

. GRIEvAMCE FROCEDURES

A The Member understands that the Program m
The hember akbo understan

proposed s ervice aZ2=signment The bMember und|
hefzshe may file 3 grievance in accord ance with

E. In the event that informal efforts to resolve dig
labor union=, and other interested individuals ma
grievance prosedures. These procedures are ind
as assignments, evalu gtions, suspensions, or rel
noreselection of Members, and dis placement of 4
AmeriCorps.

1. INFORMAL RESOLUTION: The Membs
whenever possible. K this cannot occur, 1
atternative means of infor mal Altern ative
or facilitation.

a.

b.

enrice ny

G. CHWS AEAP mavsuspend the Member's term of erdca for wiolating the rule of conduct
provisions setforth in paragraph (C) of section W of this aareement.

H. i CHWS AEAP rele ases the Member for cause or for compelling personal circumstance, the
Mlember will zease to receive the be nefits described in paragraph (C) of sedion .

I. If CHWS AEAFP releases the hMember for caus e the e mber will receive no portion of the
education award. K, hanever, CHWS ABEAFP releases the bMember for compelling personal
circumetances, the hlember will receive 3 prorate d education award, provided the bMlember has
completed at least 15 percent of the hours needed to complete the term of =2 nvice.

o Aterm that ends early, ether for cause, or for compelling personal circumstances, i =till
considered aterm and the education amard that the Member recenres, arveauld hawe been
u it tawar ds the total of wo education awards an individual may

e 3 griewance procedur e to resohe
AEAF has a grievance procedure to
ars suspersion, dismissal, service ewaluation or

The apportunity for A0 must be
OCoUrre nee,

At the initial se=s=ion, the aggriewe
a griewance, and of their rightto 3]

A nzatr al, third p arby must facilitaty
aid the parties in resohving the ma
wyritbe n agreement. The neutral tH
previous decisions concerning the
resolution. The neutral party may|
The proceedings must be informa
agres), and no o mmunications o
grisvance hearing or arbitration st
If the matter = not resobred wiithin
be informed in writing of their righd
At ary time, the aggriewed party
hearing process.

2.

FILING & FORRAL SRIEVAMCE: The agariewed party should make a written request
for a hearing to GHWES AEAF. An agariewed party may request a grievance hearing
without participating in A5R or. if ADR B selected. if it faiks to result in a mutualhy

agreeable
a

b.

.

Q.

FILING &N APPEAL: An aggrieved party may request binding arbitration if

res olution.
Srievances must be filed with CHWS AEAF within one wear of the date afthe
alleged occurrence.
CHWS will conduct a hearing no later than 30 days atter the filing of a formal
grievanoe.
The biember can submit awritte n request that includes, to the best edent
possible, the fol ling information:
= The full name, telephone number, email, and address of the person
making the complaint;
= Thefull name and address of the party againstwhom the complaint is
rmade, or other information s ufficient to ide ntify the parky against
whom the complaint s made;
= &dear and concise statement of the facts, a= alleged, including
pertinent dates, constituting the alle ged wiolatiors:
= The prowision of the act, regulations, grant. contract or other
agreements under the act beliewed to hawe been violated: and
= The relief requested.
Ifthe grievance pertains to a disciplinans decision, the Programshould mace
available to the aggriewed party information that it relied upon in i
dis ciplinany decision
The Frogram Director may condust a pre-hearing conferen cewith the
aggrieved party or paries. Pre hearing conferences are not a substitote for a
hearing. They are intended to faciitate 3 mutuall agree able resolution of the
matter to mace a hearing unnecess any of to narrow the issues to be decided
atthe hearing. The farmat of the pre-hearing conference may be flecdible,
irrohing mestings with one parky at a time andsorvith both parties together.
A CHNWS designee will condud the grievance hearing. The person conducting
the hearing may not have participated in amy previous decisions concerning
the issue in dispute. The hearing must within 95 days afber the request for
arbitration.
Acvuritten decision will be made no later than 60 days after the filing.

riewance

hearing decision is adwerse of if ne decision i made within 80 days of the filing of the

grievance.
a.
b.

Auvuritten request for binding arbitration must be received by CHWS AESF.
The arbitrator must be independent andselected by agreement of the parties.
Ifthe parties cannot agree on an arbitrator, the Corporation’s Chief Executive
Oifficer wiill ap point enevuithin 15 calend ar daye after receiing a request ram
ane of the parties

Aun arbitration proceeding will be held no later than 45 days after the request
for arbitration, or no later than =0 calendar days after the appointment of an
arbitrator by the Corporation’'s CEO.

A arbitration decision will be made no laterthan 30 calendar days after the
commencement of the arbitration procee ding

The cost of arbitration will be divided 2wenhs bebmeen the parties, unless the
aggrieved pary prevaits, in which case the Pragram will pay the total cost of
the procesding as wwell a= the prevailing park’s atorneys’ fees.

CNVS has grievance procedures in place. These procedures
are meant to address disputes regarding service-related
Issues such as assignments, evaluations, suspensions, or
release for cause, non-selection of members, displacement of
employees or duplication of activities.

We recommend you first make use of your program’s conflict
resolution process. However, you may file a grievance with
CNVS at any time within the established time limits.
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1%, Matice of Nondisch minaion, Reasonsble Accommod=ion, and Harsss ment

Frograme participating in the Catholic Metvotk of Wolunteer Senvice AmeriCorps Education
Famards Program (CHWS ABSP) will not dis o iminate in the selaction and paticipation of
AmeriCorps Members based on race, color, religion, s exual orientation, miltany discharge, s,
national arigin, age, disability, or amy other characteristic unrel ated to the ability to performthe
egzential funcliors or basictenets of programs participating in CHWS AEAPR, aor amy bona fide
oocupation al qualifications.

The majority of Programes in CHWS have a distinet faithe bas ed heritage, which all applicants will
understand represents the spiritoal found ation of these programs. K an individual choos es to
participate in religiows adivities separate by from the AmeriCorps Education fuwards Frogram
[AEAFY, amy such participation is voluntary and may not be counted tawards completing the
AmeriCorps term of service, (zee AmeriCorps Prohibited Actiiies).

Frograms participating in CHWS AEAF will maoe reasonable aczommodations for qualified
individu aks wath knowen dis abilities, a5 long as the accommodation does not impose anunduse
hardzhip on the pragram. This polige goverre all aspects of the program, including selection,
placement assignment, compers ation, and access to benefits and fraining.

Frograme participating in AEAFP will make eveny effort o ereure that service sites have similar
noredis o imingtion policies . Aoy Member with questions or concerms about any type of
digerimination in their service site are encouraged to bring these sues to the attention of their
immediate supervizor, superiaor, Program Diredor, andfor CHWS AEAR Staff. I the s ervice site
i= found to be engaging in such activiies, removal of current Memben’=) (and denial of future
hlembers atthatzervice site’ canresult.

Cris crimin ation on the part of fellow Members will also not be tolerated. Amgone found to be
engaging in any type of unlawful or haras=ing dis crimination will be subject to dis ciplinany action,
up to and including dismiss al from the program.

Frograme participating in AEAF will not tolerate harassment of ary kind. Harassment includes
threatening or insinu ating that the refus al to submit to sexual advances will advers ehy affed
admis=ion of program benefitz. Harassment may ako include conduct such as unwwanted = e<ual
flitation or touches; abusive or degrading language; graphic orsuggestive comments ; or
dizplaying inappropriate obje d=s or pictures. Ay blember woho believes that he or she has been
subjectto harassment of ary kind, or who has knowle dge about har assment of others, should
reportthe harassmentto an immediate supervisar, superior, Frogram Cirector, anddor CNWS
AEAP Staff. Any blember who i found to have engaged in harass mentwill be subject to
appropriate disciplineg, up to and induding expulsion from CHWS AEAP.

Itie ako unlanful to retaliate against any person who, or arganization that, files a complaint
about discrimination. In addition ta filing a complaint with the Program andtor CNWS ABEAR, you
may bring 3 complaint to the attertion of the Corporation for N ational and Community Service.
If wou beliewve that wou or others hawve been discriminated agairst, or f youwant more
infarmation, contact:

CHice of Civil Right =nd Incdusiveness
Corporation for Mational and Community Se r ez
1201 Hewn ot Awenue, N
iashington, 0.C. 20525
(200 B0G-TE03E (roice); (202 B06-Z798 (TT)
(202 B0G-24955 (F A%); eo@cns . gow (e mail)

Public notice of non-discrimination, non-harassment, and
reasonable accommodation policies.
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Members and

programs share

XOWAIVER OF RESFOMSIEBILITY

responsibility for
1 The hember and the Program ack nowledge by theigfignature in this contract that CHWS AEAP
th S Am erICO rpS trEle‘ElblE for funding of replacing the Stion award or ather benefits provided by
p rog ram. AomeErl boz rewvobied or withheld for any reason including,
bt not limited to: ladk of appropriate docume ntation, misunderstanding of AmerCorps and iE

benefits, miscommunication of the rules bebaeen the Program and the Member, failure to
successfully complete hours, completion, and the atbempt to count 25 AmerCorps hours
prohibited activities, or any other circumetance considerad o rthyy by the federal gowernment for
withholding or revdiing thes e funds.

XL FUELICIY RELEASE AUTHORIZATION

This section = 2 [hember name), give Caholic Habwork of Wolurtesr Sarvice
t b AmeriCorps Educstion Avverds Program [CHYS AEAF) permission fo use my name,
mus e lkeness, image, woice, andfor appearance a= such may be embodied in any pictures, photos,
wideo recordings, audictapes, digital images, and the lke, taden or made on behalf of
Completed or AmeriCaorps program activities.

contract WI” be | agree that CHWS AEAF has complete ounership of such pictures, etc, including the entire

cons | d ered copyright, and may use them for any purpose cons istentwith the mission of CHWS AEAP.
B These uzes indude, bt are not limited to illustrations, bolletins, e<hibitions, videotapes,
Incom p I ete. reprins, reproductiors, publications, advertisements, and any promotional or &ducation al

materiaks in ary mediom no knooen or later developed, including the Internet, | ack nowle dge

that | will not recaive any compers ation, et for the e of such pictares, ete., and hereby
release the Caholc Afetnork of Wolumesr and & agents and assigrs from any and all claims
wehich arise out of or are in any way connected with such use.

auve read and understood this corsent and rele ase.

ﬂ give nry consed to CHNWS AEAP to use miy name and lkeness to promote the CHES
A arps Elecation Awards Pregrane, its fiscal agent, andfor their adirities.

ﬂ | dho o f g ve nTy mnsenf t-:- I:N‘JS AEAF 1o Us & My name and lkeness to promote the
CH S AnveriCorgs D = imal goent, andfortheir activities .

. 5 ecaned by CHWS AEAF after the
15 day de adline may requue changes inthe -:lrlglnal enrollment date. K the papenmc-rk recepred
iz incomplete or migsing signatures or other important infarmation, it may ako affectthe
anrollment date.

In zuch cases, CHWS AEAF will communicate the need to change the enrallment date to the
Frogram Director inwriting. 1t & the Program's res ponsibility to coreultwith the e mber and
arrange for 3 naw start date to be communicated to CHWS ABEAP inwriting. It ako the
Fragram's responsibility to inform the = ervice sites, site supervisors, and other relevant parties
that might be affected by this change. CHNWS ABSF will confirmthe rewe date vwith the Member
imwriing. These communizations will e included in the CHNWS AEAF Member File and will be
l considered amendments to this Contract.

CNVS has a 15 calendar day deadline for enrollments and exits. Failure
to meet the deadline affects your status and education award.
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CHWS AEAP has asimilar 15 day deadline for processing exit papenwob. Exit papenok
zhould be received by CHNWS no morethan 15 days afterthe last day of service. The hlember
andfor Programwill be notified i papera it is not received by the due date or if papenmuark =
incomplete. hle mbers will be notified inwriting at le ast once before being exited without the
education award.

X AMENDMENTS TO THIS AGREEMENT
Thiz Confrad may be changed or revised onby by written corsent by all parties.

XL AUTHORIZATION

The Member and Frogram hereby ack nowled ge by their zignatures that they have read,
understand, and agree to all term= and conditiors of this Contract (If the Member i under the
age of 18 wears old, the b . jan must also =ign.)

*Program Director

*Amen Corps Member

*Signaure THignaure

*0 *Oze

*ParentLegal Guardizan [if Member is under 12 vears of =g
*##=|NCOMPLETE FORMS WILL NOT BE PROCESSED ANDWALY OELAY YOUR EMROLL MENT*

CHvE LELPONLY

CNWS 8 EAP STAFF Siqeature

[1=]

\

Make sure you and the Program Director
SIGN and date this contract. Signatures
must be ON or BEFORE service start
date.

If a member will be under
18 years old on the first

day of their service start

date, a parent or Guardian
must sign this form also.
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= Contains information on service site and information related to
service activity reporting requirement.

= Members may have up to two distinct service positions at a time
and a service description form must be filled out for each distinct
service position. (Members will report on each position
separately).

» This form is not complete without a type-written
position description provided by the service site.

If a you change positions mid-year, fill this out.
[ |

© CNVS AEAP SERVICE DESCRIPTI

Member Mamme: midtermn change, indicate start date:

Fosition Title:

Marme of Serdce Site:

Erief descrption of
rnizsiordbjective of
sendice site:
Each position
description falls Mailing A df ess:
|nt0 One Of the Site Supendizor Marme:
four prlmary Site Supentizor Phone:
SerV|Ce areaS Site Supensizor Emnal:

Byerage weekly Hours:
Fopudaion Served: (mark as many a=s applyl

O Children ibirth to 9 years) Gervice Term:
. O “euth (10-23 years) O FULLTHE(IT00 HOURS)
Dependlng on O sdules (34-55 years) O PART-TME (800 HOURS)
. f O hAINIMALRA TIME G200 HOURS)
O  Seniors (G6+ years)
your main
S e r'V | C e 11 Aease attacha postion desciption that describes your main resporsibiities duties ard the essentid fundtions
. e ofthe position.  hdude relevant charadtenstics of the popuation served e g. homaess, a-rish wuth, o) The
act 1VI t |es yo u posdion destription show'o 5oecify the types of AMERICORP S dutias, senioe a0EhHas, 3 35 5HET RS
! the mvarber Wil be espected toconmdlete. Oy sotieities that oan #rd Wil be credited to AnedComs dime
H shou'd be pesented (&g, o oohibied aothities).
will report on
one Of th ese fO ur 27 Gerice eas. Aeass ndicate the area comesponds to this

ray only choose one.

service areas.

O Education O Mdrition

% Sovid saricesfother human needs
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Please fill out this
section.

This is important
information we
collect as part of
our program'’s
performance
measures.

SERVICE GOAL FOR SERVICE DESCRIPTION (1]

bt dio vyon bopee to schiewe or cortribute inthis position Eythe end of your termn of service?

LEARNING GOALS FOR SERVICE DESCRIFTION(1]

vbiat do wou biope toleam doring your termn of sendice? This can be persond or professional god.

O [|hawve complaed the online Pre-Sendice Skills Irvertony

| am attaching the complaed Pre- Service Shlls nsertony

SSED AWDWILL DELAY v OUR EMROLLM ENT=*

Don’t forget to add the type-written

position description!
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The service position description is considered part of the member
service contract. The position is provided by the service site and
should be type-written (not handwritten).

It should include at least a brief description of the organization, the
position title, the essential function of the position and principal
responsibilities/activities, and minimum requirements. Other
elements that may be added include training and professional
development opportunities.

The position
description
should not
include
AmeriCorps
prohibited
activities.

SAMPLE FOSITION DESCRIFTION FOR AMERICORFPS

Smith Torarn, AmeriCorps Program
Smith Tonarz, BID

Smith Tonam ArreriCorps is 4 vom prof it organization that prowide s brtor g and
errickanert cerrice s for e lanertary aged children. Popnalation sersred: O wo hmdeers
seryre 4t localschoals during atud after schoo Lhonrs , avd daring amrener wacation.
(Lo cation and program desoription of senvice site, and popuation served)

Smnith Tonam, SveriCorps Tator
(Tiile)

Smrenary Staternent:

The tixtor Teports to the SiveriCorps Project Director atd & mesponeible for ke lp g to
mprome the reading lewvels of kindergarten to third grade stoderts i local elementary
schools who ate meadingbelosr grade lewvel, Tiatorivgg wrill takie place durings the school
day and after school, and doring anrener wacation., Will ako lead (and drie

or gat izations pas senzer trat o) ercicherent activities sndfield trip s to rosemns plays,
arinming pools hik higtrails awd other comeram ity Tesonmee s, 30-35 hors peraeeli,

Eszeritia] P tions

1. Enewrledge of Pared Feadig Techrique (152 dage pre-service tmaihing prowided )

2. Comnp kete of weskbe tine cheets | cigped by SmeriCorps Froject Director

3. Attend reflection meetings several times each month with other members ad
project staff

4. Record and doomrent project activdtie s and ac coenp lekaverte

Dl Fe quir ameris :

1. Good academic standing

2. Comp ktion of the Pared Eeading Techrique frahihg ahd angoing progct
The etz

Willingspe ss to make 4 sirong comenithent to the progran

Proficiert Oral and Witk commrmndcation skills for the poxposes of record
Leepig snd donmertation

Abilityto ¢ cerarnaric ate effe ctitee b writh oo darally divrerce popnalations
Seneitivity to school oadare and males

. By desive toarork it omg children

Walid Driwer’s Licerse and acceptable drvigrecord

=

OO =1 ThoLn

(Full descxiphiom of servic e activibies £ sninimum @ equirer ends)




Pre-Service Skills Inventory

CNVS collects information on skills acquired or improved during their
term of service. This form can also be completed online through the
CNVS website, AmeriCorps Current Members’ Site.

Pre-Service Skills Inventory 08-09

e CHWE SrmeriCorpr Mernber,

The pre-zervice shills ireentorple = uz esplore bow your sills set irproves during pour terrn frerdoe Hene pou are 2oded forame feo
dirtirect shill et price topour BrveriCorpes temn o Frardios. Vo will be ached o rae thess b sill sets atthe erd of o temnaf
sarfce = wel, Ra‘rﬂ'rb:rH'ﬂtih'sinmeiﬁputoF}DurEhRﬂ.UﬂENTPPPERm mrmk-::!.lr-:}nuin-chdehisin o
EnrdirrentPadiet For quasions pleses ek pour ProgrannDinechor of ¢ onect CRIVEAE AP,

* 1. Please rate your skills in the following areas according to your ovenrs elf evaluation
prior o the startofyour service,

LN L Zmeg o S
Commaapane i i s -
Samras r = r L
Uaik i r i i
Migu = ruLm= r e r r
Fiokk = -an ke i - Mol P
Fims -masago (= [ (= i~
iLeg r r r r

* 2. Mease rate your skills in the following areas according to your ovenr self evaluation
prior to the startofyour service.

foe tar =g Wopa s

o feanl.moe i - r r
(- PR TR Y T e - i r
Gou |-3aLmg 'l - M r
|~ r r s r
medesmfic[ -cucen

Tl r r r r
Zaca k=gl Facc Lo

Fra - baillim i~ - Fal r
Usdc s =l 1=y OrSiany i i~ e o

Me mpei1x campleling PAFER FORM: Pleass include all pages al Lhis sureey wilh yaur AmeiCa ps e mallment
pap= ek,

* 3. This member has completed the Pre-service Skills Inventory.

Please enter the following information:
Ucmjgr Yy oo

Voheco Fiogum Yy

Members completing it online need to include a confirmation page
in your enrollment paperwork.




National Service
Criminal History Check Form

Form must be filled
out completely.
Check must meet
the requirements
of the policy.

Gov. issued photo
ID #is required.

Check must be at

least initiated with
NSOPR completed
for CNVS to enroll
member.

Form must be
signed AND dated.

If member is
second year and
has had a break in
service no longer
than 30 days, a
check is not
required BUT THIS
FORM STILL
NEEDS TO BE
FILLED OUT.

‘O Criminal History Check Form 0809

Al applicantsto CHYWE AEAP are required to hawve 3 crimiral history chech consistng of:

1’1 5=te Criminal Registry Ched=)
271 Mational Sex Ofender Public Registny Chedk (NSOPR)
1 Photo | 0verification

bis CHWS AEAP policytha progmams perorm a state ciminal regiztny check inthe stabe whers the

placement site operates and the sate where the applicant esides atthe ime ofapplication. #n FBI
ingerphnt check may subsitute forthe s&te check requirement, bt the NS0PR check mozt =till be
perommead.

Check ke if the applicant is beginring 7 secom consecutive B iv this pmgeanr an'
helshe ka5 o e than A o2 ys Geak | i

Ga Fiddie Firat

1] 5tate Crirniral Registry Check (or FBI fingerprnt checkwas completed on:

Cate

*If state/FB | fingerprint chech has been inftigted:

2| Matioral Sax Offender Public Registry Check was completed on:
Dae

Gk Esued Proto (D

The program has prior, written authorzation fromthe applicant to conduct the sEte ciminal registry
check or FBIingerpnnt check and is anbarized to share the resuks oftha chedk within the progam,
3= deemed appropriate.

The applicant unders@nds that enrollment in CHWE AEAP is contingenit on the program’s review of
the applicant's criminal history (f 3y, and the program prowides applicants with the opportunity to
rewew and challenge the results before any action is @ken.

The program hasin place conddertialty sakquands for any information relaing to the criminal histony
recond chedk, consistent with the authorzation prowded bythe applicant.

The program certifiestha it has conducted the required checks in accordance with the CHWS ABAP
Criminal Hstory Check Palicy, has documentation ofthe results (unless preduded by state [au),and
considered the results in selecting the applicant or paricipation in CHWS ABAP.

Program Director's Sgnature [ate




Member Acknowledgement Form

D Member Acknowledgement Form 0809

hermber Mame:

wiluntesr Program:

Service Site:

Mernber nitials
1. hbyterm ofservice is for meniths (o mare than 12 rmonkhs for ame
termn ofservice]) and for no lessthen __ hours.

2. lurderstard what it meansto be an Amen Corps member and wil abide
Enythe program sandards ofconduct.

3. Prohibited activties hawe been explained to me.

4. lunderstard thatit is not just the serice hours that justify successful completion of
CHS AESP, buttha other elements induding sEving until the end of the
program, atendance, and participation are also equirements.

5. | agreeto complete dl required papenvork in @ timeby manner and understard that
ChW'S AEAP has a 15-day enrdlmentsait deadline. | farther understand that
failure to complete all required papenuork ontime may esut in suspension andsor
los= ofthe Bd Avard.

G. lurderstard thatthe BEducation Award does not hawe the flexibilityof a traditional
=scholarship- that itis a wouchartha may be used to repay qualfied students loans
o pay for qualiied future educaioral expenses.

7. lurderstard that | can submit a paper forbearance formto C WS AESP for
cartifcaion or | may equest orbeaance online through the by Amen Corps
Portd. | understand that am sokly responsible or following up wih my
loanholder on @y orbeaance mquest processad by CHWS AEAP. CHWS AESP
i not responzble for requestswhich, for anyreason, ae mot received or
processed bythe loarholder.

&, lwas provided with a wiitten copoy of the griewance policy and procedures and the
process has been explained o me.

9. lurderstard that enrallment in Amen Corps islimited to two tems, and that an
Education Awards AmenComps term is equivalentto a requiar Amen Corps term.
I addition to two Amer Corps terme, | may ako serne one addiional term in
another program (WS TA, ete.).

10. The CH%E BEducation Awards Program has been explaned to me induding:
accrual of hours, prohibited activties, evduation procedures, and the edusation

auad benett.
Wd ina CMWS AESPProgram Ameni Corps orientation and was \\
Juen the opportunityto 3=k my progam drector questions.
hdarmber Signaturne: Cite :
Progam Director Signature: Ciate

E%MF LETE FORMS WYILL NOT BE PROCESSED ANDWILL DELAY YOUR ENROLLMENT ™ :

This form must be filled out completely.

All boxes must be initialed for enrollment.

Don’t forget to sign and date this form!




National Service Loan Forbearance

As an AmeriCorps member, you are
eligible for national service forbearance.

— Forbearance is NOT the same thing
as deferment.

— National Svc forbearance is a
mandatory forbearance.

Private loans are generally not eligible for
national service forbearance.

There are two ways to apply:

— Fill out the form in your Member
Handbook and return to CNVS.

— Once you have been enrolled by
CNVS in the federal database, you
can apply online at
https://my.americorps.qov



https://my.americorps.gov/

National Service Loan Forbearance

D Forbearance Form Checklist 08-09

Members Submitting Paper Forbearance Forms

In order to ensure thatyour student loan forbearance process & as smooth & possible,
pla &= e follow the steps belo;

i CAl your Lender. v ou will wart to find aut if vour loans are federal or private.
(MOTE: Onhyfederal loams are quarantesd to honor M ational 5 envice
forbearance) Akofind ot fyour loan & in grace period and when that grace
periodwill end. Be sureto infarmyour lender thatyou will be requestng National
Senvice forbearance.

i Complate oneformfor each lender or serdaing a0ency.

i CAl your Lender AGAIN. Aftersubmitting the forbearance form, callyour
|enide s within aweek to confirm thatthe request has bean recepred, CHYS
AEAP i not resporsible for requests that are not recened by the lender,

o Grace Period. fyour loan s inits grace period, send this form 4-2 manths

before the end of your grace period. CHWS AEAP will send raquest right anay
andwill not hold aney forme. fyousend your request in too earhy, wour request
mdy not be processed by the lender,

YOU ARE RESFONSIELE FOR AMY PAYMENTS DUE UNTIL YOUR
FOREBEEARANCE IS APPROYVED.




Forbearance Form

CORPORATIONFOR NATIONAL AND COMMUNITY SERVICE
FORBEARANCE REQUEST FOR NATIONAL SERVICE FORM
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Fabmmes dingg 23 ms, whach pmgEEs s ook ' oblipes w e s e perese Pk d Faailr Sdcum Lo Fr o as FPELF) e (b o oy
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Make sure your service dates match the contract.

CNVS will fill out the bottom half. CNVS certifies your enrollment
in AmeriCorps.

If your loan is in its grace period, send the form within 1 or 2
months to CNVS or do request forbearance online—otherwise
your request may not be processed.




Forbearance Guidance

Call your lender 1-2 weeks after sending the form to
CNVS to confirm that they received it. CNVS does not
receive confirmation once we send it to the lender.
CNVS is not responsible if the request does not go
through or is lost. Many things can and do go wrong,
call your lender!

The interest will accrue while your loan is in
forbearance. You should let it accrue. The National
Service Trust will pay all or a portion of the interest at
the end of your term of service.

Interest accrual payments:

You do not need to take any action right now.
When you exit, you can request interest accrual
payment online at https://my.americorps.gov or
by calling the National Service Trust by calling
1-800-942-2677

Don’t forget to visit the AEAP Current Members’ site for
more information on loan forbearance, loan eligibility,
and other FAQs.


https://my.americorps.gov/

CNVS AEAP Current
Members’ Site

It is the AmeriCorps section in the CNVS
website (this is NOT the AmeriCorps
website).

Find program forms and handbooks

AmeriCorps Orientation materials and
tutorials

Links and resources for AmeriCorps
members

Members will soon have access to online
system (to log hours and service activities
and check the progress towards earning
the ed award) through this site.



CNVS AEAP Current

1)
2)

3)

4)
5)
6)

7)

Members’ Site

Visit www.cnvs.org

Click on “Need to Register” on the upper right-hand
corner of the site.

You will be asked to fill in your personal information.

Create a username and password.
Fill out your contact information.

Demographic information is not required to
access the AmeriCorps site.

Referral info is also not required.

The last question has “yes” as a default. If you
do not want programs to contact you, select “no.”

Register!

Click on the AmeriCorps Tab on the horizontal menu.

Click on “For Current Members” on the left-hand side
of the Menu.

Find forms, tutorials, and more!


http://www.cnvs.org/

CONGRATULATIONS!

« Review forms to ensure they are
complete and accurate.

— Missing information will delay the
enrollment.

— CNVS must receive the forms within
15 calendar days of the enrollment
date (same as the service start date

In the contract).

e Call us if you have guestions on filling
out the paperwork.

— 1-800-543-5046 (ask for AEAP)

« CNVS will take approximately
30 days to process enrollments.
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