
2008-2009
EXIT PAPERWORK

STEPS TO A 
SUCCESSFUL EXIT

AmeriCorps exit paperwork 
must be received by CNVS no 
later than 15 calendar days

from the member’s AmeriCorps 
exit date.



Exit Checklist

Exit Cover w/end of service date

Final time and service time logs

AmeriCorps Exit Form

Service Site 1) Mid and 2) End of Term 
Performance Evaluations for all members
(Midterm if not turned in already)

End-Term Member Assessment or 
Completion Page 

Parochial School Certification Form 
(if applicable)

Member Story



We will not exit you without this information.  

The last date of service is your AmeriCorps exit date.

Exit Packet Cover Sheet



Members 
fill out 

this page 
only.

Make 
sure you 
sign and 
date this 

form.

AmeriCorps Exit Form



Last (paper) Time Logs
(thru last day of service)

Ensure signatures are originals and are dated correctly.



Last Service Activity 
Logs/Reports

Through last month of service

Brief descr of activities here.



Mid-term Performance 
Evaluation Form

• This form should be included in exit paperwork if it 
has not already been turned in to CNVS.

• Completed by Member and Site Supervisor.

• This form is required for all terms of service.

The Mid-term 
evaluation is an 

insert in the Member 
Handbook or find it 

online at

http://www.cnvs.org/
americorps/



End-of-term Performance 
Evaluation Form

Must be signed 
and dated by 
member and 

site supervisor 

This form 
is in the 
member 

handbook



End term Member 
Assessment / Completion Pg

1) Complete paper form in handbook or 

2) Members can complete assessment online and print out a 
completion page (include in exit paperwork)

Online link:

https://www.surveymonkey.com/s.aspx?sm=HSyiz9UCsJS98h
wPivHwig_3d_3d

AEAP Current Members’ Site:
http://www.cnvs.org/americorps/members.php

This is an assessment of your 
overall experience as a CNVS 
AmeriCorps member.  In this 

form we also collect 
information on your thoughts 
on service and future plans.

https://www.surveymonkey.com/s.aspx?sm=HSyiz9UCsJS98hwPivHwig_3d_3d
https://www.surveymonkey.com/s.aspx?sm=HSyiz9UCsJS98hwPivHwig_3d_3d
http://www.cnvs.org/americorps/members.php


Parochial School 
Certification Form

Always 
make sure 
signatures 
and dates 

are 
included.



Member Story
Provide one or two stories that would best 
communicate to the public how AmeriCorps service 
gets things done.  Especially include stories that 
describe the IMPACT your service has had on the 
recipients of that service.

Submit your story electronically to 
aeapmemberstory@cnvs.org

Or include it with your exit paperwork.

mailto:aeapmemberstory@cnvs.org


Congratulations!

• CNVS should receive your paperwork no more 
than 15 calendar days after your last day of 
service.  

– If we do not receive your paperwork on time 
CNVS will contact you at least once before 
exiting you without an award. 

• CNVS will take approximately 15-30 days to 
process exits.

• Members can request their award and interest 
forbearance via the My AmeriCorps Portal at

https://my.americorps.gov/

• Questions about the education award should be 
directed to the National Service Trust.
1-800-942-2677

https://my.americorps.gov/

	2008-2009�EXIT PAPERWORK 
	Exit Checklist
	Last Service Activity Logs/Reports
	Mid-term Performance Evaluation Form
	End term Member Assessment / Completion Pg
	Parochial School �Certification Form
	Member Story
	Congratulations!

