EXIT PAPERWORK

STEPS TO A
SUCCESSFUL EXIT

AmeriCorps exit paperwork

C
must be received by CNVS no
Y I. later than 15 calendar days

from the member’'s AmeriCorps
exit date.



Exit Packet
Envelope

e Use the envelope provided to
return your exit paperwork to
CNVS.

 If you lost the envelope, any
large envelope will do, but
make sure you label the
envelope with the following:
— Member Name
— Volunteer Program Name
— Program Year



Exit Checklist

v Exit Cover w/end of service date

v" AmeriCorps Exit Form

v Last Time and Service Logs

v' Mid-Term Service Site Performance

Evaluation if it has not yet been sent.

For full and half-time members only.

v'  End-Term Service Site Performance
Evaluation.

v' End-Term Member Assessment or
Completion Page.

v' Parochial School Certification Form
(if applicable)



Exit Packet Cover Sheet

We will not EXIT PACKET COVER SHEET
_eXlt you Mernber Narme:
without this
information. Program Mame:
The last Program Year
_—
date of P
serviceis @ ~mencCarps Exit Date:
(St ined”
your
AmQrICorps Inside this packet:
exit date. _ _
1. Amencorps Exit Form

2. Last Time and Service Logs

3. Mid-Temm Service Site Performance Evaluation if it has notyet
heen sent. For full and halftime members only.

4. End-Term Service Site Performance Evaluation
5. End-Term Member Assessment or Completion Page

6. Parochial Certification Form (if applicable)

Wi strongly enconrage oy members to refliect on thel sensice by subenitting 2 “Great Ston™ so we
cah karn ghout how your AmeriCorps sepekoe s positizely benefiting vour communily and we can
share vour stony with others

8. Member Story emailed to aeapmermberstord@ cnys.org

Hote: Faperwork submitted within 15 calendar days after the exit date in the Member
Service Contract will be considered late and may lead to loss of education award,

@ber Signature; >

Received by CNYS AEAF On:




AmeriCorps Exit Form

o M Te Only

AMERICORPS EXIT FORM NALIONALST
SERVICEESELD
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e member ¥ @n educakon sverd . wdll A=o proulde be Corpo@lon wih evaalo exlidab.

Direction=sto Mermber
1. Uge bk orb b k. +. PFefn the compk®dTom ©oyonr Program
2. Privtckary Clrez or. pme ooy ST mem b & £ 5o
3. PEte compRE ardsks Parti. Etm the foms othe Corporaton St
Ofica.
FART 1 Mermber: Please Complete and Sign
1. Mams
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Last Time
Logs/BWBRS Hour
Reports

e If using BWBRS, the last Hour
Log Reports must be included
IN your exit packet.

=

 If using paper time log, the last
time logs must be included In
your exit packet.

 Make sure these are signed
and dated!

h £

Dak >rl.lm Log on baok
mucthbe 4lled outfor
vou o reoel e oredit

D3k




Last Service Activity Logs

o
1o PO
it cred e P e

f using BWBRS,
e sure you have
’ ogged Service

Accomplishments

for every month
you have been
active.

e
e

6 OF
gt
i
SE T X
o
o praanetet
P

If using paper
service log, be
sure you have
completed one for
every month you
have been active.




Mid-term Performance
Evaluation Form

e This form should be included in exit paperwork if it
has not already been turned in to CNVS.

« Completed by Member and Site Supervisor.

e This form is required for full and half-time
members only.

e

O service Site Mid-Tenn Performance E valuation

D Service Site Mid-Term Performance E valuatio

Site Supervizor's narrative evaduaion:
Required for Full (1700 hrs) =nd Half4ime (300 bre) Members Onl|

hdember Mame: Program Mame:

Senice Ste: Site Supenisor Mame:
AmreiComs wember ok vebament iFarn i portant goal of GRS AR P. Perfom 3,
be a mutal exohange of infomeabon, enabling meabers fo pogre s iowan Heiro,
Therefore, provideg candil maporms is very e porant. The il wing compedesn)
areasiv which members oan ive to beder iy e s. Using the ma)
evabiake the reaberhamo on hestis dy-do-cay pesmance and yourobsnay
Flace avd "X the ating area that be stdemite s e menber's perbm ame.

Please rae your AmeriCops member inthe areas listed below:
[Mark your arewers with an 3 inthe appropriste box)

1.k and prep to provide serce effedtively

. Fillz out and submits all relevant papenvork i 3 imely manner

2
3. Sets redistic goals and ©llow sthrough with commitments
ry - - - —

and

Shills
« Lkile &= feedback and constricte criicsm

Arneri Corps Member's self-evsluation:

. Represarts the progam professionally | =gree with this exvalustion

| do not agree with this evalustion

Comments:

. e decisi king and i i sills

a
&
7. Show sinitative and selfmotivation
E
a

. Wsintains a consructive and mature atitude througheout chalenges

10. O 1 in ing sclutions to problems

1. fooepts persond respensility for leaming and contribut

12. Ieracts appropriately with anvsite personnd,, dientele, or public

13. Creative andior meaureat in problem sehing

14. Demonstrates concem forthe quality, accu@cy, and completeness of @sks
perfrmed

PART 1 OF2 / \
#+|NCOM PLETE FORMS WILL HOT BE PROCESSE ﬂr’s Sigaatare fyr

: Y
Must be signed & dated ‘w oate
by your Amerlcorps Slte mII‘JEEMPLI:"I".I\E FORMS V\?{:E:BE”;;ECESFSEW*
Supervisor




End-of-term Performance
Evaluation Form

e Required for ALL TERMS OF SERVICE.

T —

up
@Senﬁice S nd-of-Termn P rmance Evaluation

e mibier Mame: Frogram N ame:

Senvice Site: Site Supenrisor Mame:

Anrer Corms freniber o velogarent izan i portant goa' of SRS AR P, Paromi ance & aluadions are infended o
be a mukalerclange of@foma#un.eqabw_membmml%m’gmss_bnﬂru't.'ieﬁ'opﬁma‘ petons e polendal.
Therede, providing candid e sporse s iF very i podant. T o kg o pede e 5 (rae ey job e d’ 3
amasin which mesbers can contineally siive fo beter fem mhes. lsng dhe makes . . i ap
evauale fe memberbamd on etz day-do-cay perbmancs and warob®nabons @ Service Site End-of-Tenmn Performance Evaluation

Flace amd' X" in the mting ama dhai bestdeszibe s e merber's perom ame.

Site Supervisor's narrative evaudion:

Flemse rae wour Brnen Corps roernber inthe areas listed below:
[Mark your arswers with an & inthe appropriate box ] E

. Demanstrates know ledge and preparation to provide ssrice efiectively

. Fillz ot and submit= all nelenant papenuork in @ imely manner

2
3. Sets redistic goals and ©llaw sthrough with commitments
)

. Hanarstime commitments and demonstrates tmefprodty management
Shills

Ltile es feedback and constructive criticism

th

. Represents the progam professonally

. Show sinitative and self motivation

. Demanstrates decision-making and organk tond =hills

G
7
g
d

. hgintzinz @ constructive and maure attude throughout chalenges - -
Ameri Corps Member's self-evalustion:

10. Demonst@tes resourcefilness in gererating solutions to problems

- 3 L | agree with this ewaluation | do not agree with this evaluation
11. Acc=pits persond responsbility for leaming and contributing

12. teracts approprigtehy with oresite personnd , dientele, or public Comments:

13, Cregtive andsr ezourczfd in problem sohing

14. Demonsrates concem forthe quality, accu@cy, and mmpleteness of Bshs
perfommed

—

PART 1 OF2
#:INCOMPLETE FORMS WILL NOT BE PROCESSEI™ o oo e ot

iso s Sigr fune O 7

Must be signed
and dated by
member and

site supervisor

e
#+NCOMPLETE FORMS WWILL MOT BE PROCESSEDM*




End-Term Member
g Assessment / Completion

Page

1) Complete paper form in handbook or

2) Members can complete assessment online and print out a
completion page (include in exit paperwork)

Online link:

https://www.surveymonkey.com/s.aspx?sm=HSyiz9UCsJS98hwPivHwig 3d 3d

AmeriCorps Members’ Site:

http://Iwww.cnvs.org/americorps/members.php

e

D End-of-Term Member Assessment

hz=rmber Mame: Program Year:

Program Mame:

1. Inetructione

Dear CHYWE Ameri Corps hember,

Thiz formn provddes CHWS AEST with mportant eedback rlated to wur sendce experiznc: and program
Support, training and enrchment activiies, and wour fture plans, The dat@ collected here will be used to help
improne the perfomance ofthe CHWE Amen Corps Education Awards Program. Please be honest in wour
responses. Al responses are conidental, and will onlybe shared with wour “oluntzer Progam & an aggregate
lewel. Mo one individual will be idertifed in aggregate responses reported to the “olntesr Program.

Placs the complated form in the marked envedope, sed, and sign your name across the back ofthe seal.
Include the sealed ervelpe in wour esit papeneortc. For questions, please contact Khisben Wolford 3

I dlfordi@envs.ong

Thank you,

CHYWE AEAP Staff

2. SERVICE AHDPROGRAM EWALUATION

2.1 Please evduate your servce site.

T rfrongly Tdragres Neufral Tagrae Trfongly agee
disagre s

| fece Wed adequ e £ pportom
myse Uk £,

Iwas A TEdWEL My Euelor
O M b CFHon W my
FApeubor.

| had cpportan ftes tote GF e
Sndziae my kKear.

Iwias ghke 1 kars vew things.

1hade wongh tEk g aed
MIETEEAOE D00 My S bic:.

ITe ftmny £e ks war uaed and
mack 3m ez b lcorirbation.

ITeltthe Zemb: pos o waz a
good match 10 my skl and
Bk,

ITeltthe fembs ke oue @lwas a
0o0d match T my ik BItE.

Comments:

Erd o1 Tenm Memher Azzeszmenl
PogE 105

This is an assessment of your
overall experience as a CNVS
AmeriCorps member.

St

In this form we also collect
information on your thoughts
on service and future plans.

St

We would greatly appreciate it if
you complete this form online!


https://www.surveymonkey.com/s.aspx?sm=HSyiz9UCsJS98hwPivHwig_3d_3d
http://www.cnvs.org/americorps/members.php

Parochial School
Certification Form

1) Required for members serving at schools engaged in
religious education.

© Parochial School Certification Form

For Members servingin Parochid Schools, The member and the site supenvisor
muet complete this certification before the member may be approved to receive an

AmeniCorps education amard. A copy of this certificationwillbe placedin the me mber
file at CHAS,

feeddify that the Aw eriCorpe senvice fowrs repoched o the Morthly Tive Logs for
the & e her listed bekow did ot ivclude any religiors ivsruction, worshio, or

pmseltization,

Frint hMember Name:

Member Sign ature;

Always
make sure
signatures
and dates

—
Frirt Site Supervizor Hame; . are
included.

[ ate:

fte Supersor Signature:




Member Story

We strongly encourage our members to reflect on their
service by submitting a "Great Story” so we can learn
about how your AmeriCorps service is positively
benefiting your community and we can share your
story with others.

Story Writing Tips

https://www.cnvs.org/americorps/member forms.php

Submit your story electronically to
aeapmemberstory@cnvs.org



https://www.cnvs.org/americorps/member_forms.php
mailto:aeapmemberstory@cnvs.org

CNVS should receive your paperwork no more than
15 calendar days after your last day of service.

If we do not receive your paperwork on time CNVS will
contact you at least once before exiting you without an
award.

CNVS will take approximately 15-30 days to process
exits.

Members can request their award and interest
forbearance via the My AmeriCorps Portal at
https://my.americorps.gov/

Questions about the education award should be
directed to the National Service Trust.

£ 1-800-942-2677

Visit the CNVS AmeriCorps Members’ Site for post-
AmeriCorps resources and information on the ed
award. https://www.cnvs.org/americorps/members.php



https://my.americorps.gov/
https://www.cnvs.org/americorps/members.php
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